Dear AEB members,
We would like to give you an overview of the procedure of obtaining work permits and multiple visas for foreign employees. 

1). A company, planning to attract foreign citizens, should submit documents to obtain a quota for the next year till the 1st of May of the current year. This doesn’t concern the positions listed in of the Order of the Ministry of Public Health and Social Development of Russia № 101 of 22.12.2009.
2). A month prior to addressing the FMS to obtain a corporate permit to employ and use foreign labour, the company should provide information about its vacancies to the local Center of Employment. It is advised that companies should resubmit the application for vacancies every month until they obtain the corporate permit. 

3). In a month time after addressing the local Center of Employment the employer can submit a package of documents to the FMS  to obtain a corporate permit.  This procedure generally takes about 3-4 weeks. 
4). After the issuance of a corporate permit, the company can apply for personal work permits – so-called plastic cards. 

5). In order to get work visa invitations and multiple work visas the company needs to be registered in the FMS.  After obtaining the registration card the company can submit the package of documents for work visa invitations or work visas for the employee and his family members. 
6). After obtaining a work permit, a work visa and signing a labor contract with the foreign employee the company must notify three government bodies:
- the Tax inspection – within 10 days,
- the Center of Employment – within a month,
- the Labor Inspection – within a month. 

If a company is planning to employ a highly qualified specialist (with a salary of 2 million rubles per year or higher), it should submit documents directly to the FMS for obtaining a personal work permit. In this case, it doesn’t need to apply for a quota, vacancies and a corporate work permit. Work permits as well as work visas for highly qualified specialists are issued for the period of validity up to 3 years.  The period of issuance of work permits is 
14 working days. After obtaining a work permit the company has to notify:
· the Migration Service of the employee’s salary – on a quarterly basis,
the relevant FMS’ local office of the foreign specialist’s registration at the Tax Inspection of the RF – within 30 days,
· the relevant tax authority of the employment of a foreign national – within 10 days after his arrival to the place of work or registration; or obtainment of the work permit, or conclusion of a new employment contract with a foreign specialist. 
